Passkey 4.0

Quick Reference

NOMINATIONS

Grid Capabilities

Pin $ - freezes column to the far left of grid and can not be moved.
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e ke Save — Retains modified settings

Restore — Returns to default settings.
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Suppression of Zeros

Display 2 Rout . .
[pisplay Zero Routes |Blank box - is the default and does not retrieve zero routes.

[“Ipisplay Zero Routes | Checked box - displays the zero routes.




CONTRACTS

Submit a Bid - Click the Check Credit button first to enable the Submit button.

Check Credit before submitting the bid. Credit must be

available before the Submit button becomes enabled.
———| Credit Status Check Credit

View a Bid on Capacity Release Offer- From the Offer List Browser screen, click the View Bids button.
Bids against selected offer number 71500-3

Bid Number | Offer Number |Bid Term Sta... Bid Term End...Max Bid Qty -...  Bid Value Bid Rate (Tra...  Biddable PreArranged | Bid Status

u 71500-3-1 T1500-3 5/1/2009 12:0,.. 5/31/2009 111,.. 700 3504.287842 492 Approved

Click on View Bids to view the bids for the highlighted offer.
—

Agencies can be terminated systematically by the agent or contract holder via PASSKEY with
48 hours notice to the other party.

Update 1] =

The start and end date of an agreement can be changed. P
ﬁ

* Recalls and reputs are allowed on Approved contracts.

ALL PASSKEY APPLICATIONS

FiItering

Common Operators
Equal To - ONLY those records that match exactly will be displayed.
Not Equal To - All records will show EXCEPT the records that match the search criteria.

String Operators
Start With - All records with the same value at the BEGINNING of the field
End With - All records with the same value at the END of the field
Contains - All records that have the given value any where in the fielc

In the List - All records that have the given value in the field - Multiple values can be given and

seperated by a comma (",")
Not In the List - All records will show EXCEPT the records that match the search criteria - Multiple

values can be given and seperated by a comma (",")

Numeric Operators
Greater Than (>) - Records with values greater than the value in the filter will be shown.
Less Than (<) - Records with values less than the value in the filter will be shown.

Greater Than Records with values greater and equal to the value in the filter will be shown.

Equal to (>=) -
Less Than Equal Records with values less and equal to the value in the filter will be shown.
To (<=) -
Inside Range - All records with the field value between the two range values given in the filter will

be shown.
Outside Range - All records with the field value NOT between the two range values given in the filter
will be shown




